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The Bright Futures Program is an unpaid internship with professional development and youth program involvement
opportunities. We request a 6 to 9-month commitment, 4 to 12-hours per week.

Interested applicants please submit a cover letter expressing your interest and fit for this internship.

PROGRAM LOCATIONS: Overfelt High School, Yerba Buena High School, Bridges Academy Middle School
ConXion to Community
PROGRAM SUMMARY:

Bright Futures is a community of youth and caring adults who support each other in developing personal responsibility
and an inspiring vision for their lives. We provide vulnerable, under-performing and low income youth in San Jose with
extensive support to help them discover and achieve their potential. Bright Futures supports youth in understanding
they have the ability to make new life choices regardless of their past and current life circumstances. The life changing
curriculum provides tools to cultivate self-awareness and support youth in making conscious choices that move them in
the direction of their goals and dreams for the future. Youth are supported in living the programs’ four cornerstones—
integrity, responsibility, community and possibility—through coaching and role modeling by the Bright Futures staff
and community of volunteer mentors. Bright Futures has 17-year track record for success and has been among the top-
rated intervention programs by the San Jose Mayor’s Gang Prevention Task Force.

Mentoring creates positive impact in youth’s lives. Youth with mentors have higher rates of high school graduation and
are less likely to drop out of school. They find more self-confidence and are able to create big goals for themselves.
Additionally, studies show that behavior, attitudes, and relationships improve when a youth has a mentor.

INTERN- POSITION SUMMARY: Qualification and Competency Requirements
Required for our Program Intern
e Must be 21 years old and have reliable transportation and drivers insurance (Exceptions)
e |deally lives in or near Santa Clara County
e Strong Written and Verbal Communication; general administrative skills
e Relationship-building & people skills
e Willing Listener, encouraging and supportive
e Patient and flexible
e Tolerant and respectful

ORGANIZATIONAL DUTIES: Acknowledge and Support Bright Futures Culture
e Adhere to all Bright Futures policies and procedures

Adhere to the four cornerstones: Integrity, Responsibility, Community and Possibility

Maintain personal balance and be receptive to perceptions of imbalance; voice concern if assistance is needed

e Seek out and participate in personal and professional development opportunities

e Adhere to, uphold, and incorporate Bright Futures values into all relations with youth, staff, and community
stakeholders/volunteers

e Caring and Respectful

e Commitment (Non-Judgmental & Unconditional Love)

e Professionalism

e Self-motivating



PROGRAM AREAS OF NEED

MENTOR

ConXiodn provides a rich and diverse mentoring program for at-risk youth. Mentoring creates positive
impact in youth’s lives. Youth with mentors have higher rates of high school graduation and are less likely to
drop out of school. They find more self-confidence and are able to create big goals for themselves.
Additionally, studies show that behavior, attitudes, and relationships improve when a youth has a mentor.

e 2-4 hours per week

e Meetings and activities are generally in the evening or weekend.

e We provide mentor training and support

e Monthly evening community meeting where mentees, mentors, volunteers and staff come together
e Monthly activities with mentee

e Four day/three night transformation camp (optional but highly recommended)

ORGANIZATIONAL AND ADMINISTRATIVE SUPPORT TO THE MENTOR PROGRAM
e Create packets and case files for the Mentor/Mentee
e Assist the Program Coordinator in any additional paperwork and administrative needs in support of case
managers and mentor/youth facilitation.
e Coordinate with the Program Coordinator to inventory program supply needs on a monthly basis. This includes:
general supplies, program-specific supplies, events supplies, etc.

YOUTH EVENTS AND ACTIVITIES SUPPORT
e Support to Program Manager and team
e Providing rides for youth for fieldtrips and activities as needed, evenings and weekends
e Support Program Manager in organizing and executing youth field trips
e Assist in the creation of photo memories after youth events and fieldtrips

MENTOR COORDINATOR
e Mentor Recruitment:_ Assist with Mentor outreach/recruitment, conduct personal interview check reference
e Insure collection of Live Scan background check
o  Will assist with Mentor Training and new mentor orientation
e Mentor Engagement & Support
e Monthly events, Quarter Updates & Service planning

YOUTH ENGAGEMENT & LIFE SKILLS COACHING
e  Work with youth in achieving the four cornerstones.
e After school academics
e Civic Engagement

INTENSIVE TRANSFORMATION CAMP
e Four day, three night sleep away camp focused on self-identification and transformation.



